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REQUIRED DOCUMENTS:

	· KYC- Account opening form (attached)

	· Shareholding certificate

	· Bank reference


	· ID legal representatives

	· Articles of association

	· Company policies (AML & CFT policy)


	· Trade license/commercial register

	· Authorized signatures

	· Vat certificate


	· Certificate of activity

	· Proof of address – tenancy contract/electricity bill

	· Latest autided financial reports




1. COMPANY DETAILS

	
Legal name

	

	
Registered address

	

	
Business address

	


	
Description of core business activity
	

	
Date of incorporation

	

	
Country of incorporation

	

	
Business registration number

	

	
Tax identification / Registration number

	

	
Phone number

	

	
Website

	


	2.BENEFICIAL OWNERS

	
SHARE HOLDER(S) More than %5

	Percentage Holding (%)
	Legal Name
	Address
	Country of Incorporation/ Nationality(ies)
	Date of Incorporation/ Date of Birth

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	                      ULTIMATE BENEFICIAL OWNER (MORE THAN %5 / INDIVIDUAL ONLY)

	Percentage Holding (%)
	Legal Name
	Address
	Country of Incorporation/ Nationality(ies)
	Date of Incorporation/ Date of Birth

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	











3. BANK DETAILS
Payments will be made only to the bank details provided in this form or its supplements. Third party payments/receipts will not be accepted without a valid explanation and also please provide us the supporting document for the below account details.

	Account name
	

	Bank name
	

	Account number
	

	Bank adress
	

	Iban
	

	Swift code
	

	Currency
	




4. BUSINESS OPERATIONS 

In which payment methods does your company typically transact? 
	Payment type
	Payment receıved percentage
	Payments made percentage

	Bank transfers
	
	

	Cheques
	
	

	Cash
	
	





5. MANAGEMENT STRUCTURE
	
	Name
	Title
	Nationalty
	Date of birth

	Board of directors
	
	
	
	

	Management
	
	
	
	




6. HUMAN RESOURCES
	Number of employees within the company
	

	Number of employees within the group
	




7. ORIGIN OF PRECIOUS METALS
	
Profile of your precious metals suppliers (individually/company)
	

	
Country (IES) of your origin precious metals delivered to us?
	

	
Number of suppliers
	

	

What are types,forms and percentage of precious metal sourced by the company.

☐Recycled precious metals (%  ______ )
☐Lbma gd bullion
☐Non lbma good delivery bullion (Au =>995 / AG =>9999) 
☐Rudimentary bar coins 
☐Jewellery
☐ Broken jewellery 
☐Coins
☐Collected waste 
☐Other,please specify

Primary material – Mined precious metals (% ______)











8. RESPONSIBLE PRECIOUS METAL SUPPLY CHAIN POLICY
	

Did your institution establish a responsible supply chain of gold from conflict-affected and high risk areas policy which is consistent with the standars set forth in the model supply chain policy in annex ii of the oecd due diligence guindance for responsible supply chains of minerals from conflict- affected and high-risk areas?
	

☐Yes



☐No- Please provide a copy

	

Does your institution comply or plan to comply with the oecd due diligence guidance for responsible supply chains of minerals from conflict-affected and high-risk areas
	

☐Currently complies

☐Plans comply 

☐No

	

Is the company complying with any of the following industry initiatives: 
☐ Lbma responsible gold guidance
☐Wgc conflict free gold standard
☐Dmcc practical guidance 
☐Responsible minerals assurance process
☐(RMAP) others,please specify
	

☐Additional comments:







9. ANTI-BRIBERY POLICY 

	Does your company have an anti-bribery policy in place?
	☐Yes,provide copy
☐No

	If no formal policy document please describe your firm’s approach to anti-bribery matters?
	

	Has the company or the senior management ever been charged anywhere in the world for violation of applicable anti-bribery laws or regulations?
	☐Yes,please provide details
☐No



10. PRECIOUS METALS SUPPLIERS DUE DILIGENCE QUESTIONNAIRE

	
Does the company have a person responsible (compliance officer) for all AML-CFT matters (Due dilligence,AML policies,internal training)?

If yes,please provide us with his/her name,phone number and e-mail address

	
☐Yes

☐No

☐N/A

	Is the company subject to an AML-CFT audit by an independent party or a governmental party?

Date of your last AML-CFT compliance audit
	
☐Yes

☐No

☐N/A

	
Does the company have an AML-CFT training fort he employees?
	
☐Yes

☐No

☐N/A

	Does the company delegate to third parties some of the compliance functions to be carried out?
If yes, what functions and to which company do you delegate?
	
☐Yes

☐No

☐N/A

	
How long does the company keep its due diligence files(records)?
	


11. PRECIOUS METALS SUPPLIERS DUE DILIGENCE

	
What is the typical profile of your precious metals suppliers?
	
Corporate (%____ )
Individual persons(%  _____   )




          What type of information does the company request from its precious metals suppliers?
             COMPANIES					                     INDIVIDUALS
	Company name
	☐Yes      ☐No
	Name and first name
	☐Yes      ☐No

	Address
	☐Yes      ☐No
	Address
	☐Yes     ☐No

	Date of incorporation
	☐Yes      ☐No
	Date of birth
	☐Yes      ☐No

	Country of incorporation
	☐Yes      ☐No
	Nationality
	☐Yes      ☐No

	Business register extract or equivalent document
	☐Yes      ☐No
	Copy of id card or passport
	☐Yes     ☐No

	Beneficial owner
	☐Yes      ☐No
	Beneficial owners
	☐Yes     ☐No

	Origin of precious metals
	☐Yes      ☐No
	Origin of precious metals
	☐Yes     ☐No

	Description of main activity and financial information
	☐Yes      ☐No
	Supplier profile (activity,wealth,etc)
	☐Yes      ☐No

	Does the company have a risk-based assessment of its precious metals suppliers (E.G. Low, medium or high risks) ?
 ☐Yes     ☐No   ☐N/A

	Does the company screen precious metals suppliers and transactions against lists of persons,entities or countries ıssued by government,competent authorities?
 ☐Yes      ☐No    ☐N/A

	Does the company perform enhanced due diligence for high risk precious metals suppliers?
  ☐Yes     ☐No   ☐N/A

	Does the company assess its corporate precious metals suppliers AML-CFT and purchase procedures and practices?
 ☐Yes     ☐No    ☐N/A


12. MONITORING

	Does your company screen precious metals suppliers and transactions against lists of banned persons,entities or countries issued by government/competent authorities?
	
☐Yes
	
☐No

	Does your company perform enhanced due diligence for high risk precious metals suppliers?
	
☐Yes
	
☐No

	Does your Company take steps to understand their corporate precious metals suppliers’ AML-CFT and purchase procedures and practices?
	
☐Yes
	
☐No

	Does your Company take steps to understand the normal and expected transactions of its suppliers (in order to identify the unusual transactions)?
	
☐Yes
	
☐No

	Does your Company have a procedure in place to prevent, detect and report suspicious transactions from its suppliers to a relevant Authority?
	
☐Yes
	
☐No

	Is your Company required to register all purchases and sales?

If yes, with which body are they registered?

	
☐Yes
	
☐No

	Are your Company’s due diligence practices subject to an audit?
If yes, is this internal or external?  

	
☐Yes
	
☐No




DECLARATION:
I/We hereby declare that the information given above is true and accurate as of the date of writing.
I/We undertake to automatically inform UGURAS KIYMETLI MADENLER SANAYI VE DIS TICARET 
A.S of any material changes to above. 

	
	Authorized signatory
	Authorized signatory

	Signature:

	
	

	Print Name:
	
	

	Title:
	
	

	Date and location:
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